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Wizard scope: Personnel costs as actual costs

What workforce can you declare under personnel costs in the SyGMA
wizard?

→ Employees or equivalent, 

→ Natural persons hired directly via a contract other than an employment 
contract 

→ Employees of a third party seconded to the beneficiary (must be set in Annex 
1!)

Disclaimer: Information not legally binding



Reporting options and hourly rate calculation

Disclaimer: Information not legally binding

Monthly personnel costs
Monthly productive hours

NEW !

Two 
options

Per full financial year
Hourly rates calculated per full 

financial year

Annual personnel costs
Annual productive hours

Per month
Hourly rates calculated per 

month

In case of project-based remuneration

The hourly rate applicable is calculated in a different way that takes into 
account if the national laws or internal rules of the entity fix a salary 
to be paid for work on projects funded by national schemes or NOT.



Productive hours 

Disclaimer: Information not legally binding

Three different methods

1720 hours
you must use this option if the employment contract does not specify the 

working time conditions or if the "annual workable hours" cannot be determined  

Individual annual productive hours
• Formula: annual workable hours + overtime - absences

Standard annual productive hours
• According to the beneficiary's usual accounting practices. Minimum threshold: 

annual productive hours ≥ 90 % of the standard annual workable hours

!Advice



Personnel costs calculation

Disclaimer: Information not legally binding

Only eligible for non-
profit legal entities with 
persons working on the 

action whose 
remuneration is project-

based

Hours worked 
on the action



Hourly rate
EUR/hour

Additional 
remuneration

The hours worked in the action 
by a person cannot go above 
the ceiling of the total annual 

productive hours used to 
calculate the hourly rate. If the 
person is not working the full 

financial year, the ceiling will be 
adjusted accordingly



6 Disclaimer: Information not legally 
binding

Reporting: hourly rate

Annual hourly rate specificities 

The annual hourly rate is to be calculated per full financial year

If the financial year is not closed at the time of reporting, the wizard uses 
the hourly rate of the last closed financial year available.

!

01/10/2015 31/03/2017

Hourly rate of 2016 also 
for these months

Reporting period (example)

2015 2016 2017

Hourly rate of 2015 Hourly rate of 2016

Annual personnel costs
Annual productive hours



Wizard entry point

Wizard entry point





Adding persons working 
on the action



Personnel costs by financial 
year(s) or by months





Persons with project-based 
remunerations
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